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Cape Town Convention Journal submission guidelines 
 

The Board of Editors of the Cape Town Convention Journal (CTCJ) will only consider 
submissions which comply with the following guidelines: 

1. The CTCJ publishes articles that focus on in-depth, qualitative analysis of important, 
difficult or complex topics related to the 2001 Convention on International Interests in 
Mobile Equipment and its protocols. It particularly encourages the submission of 
innovative and original articles whose theme or content illuminate several of these 
subject areas or tackle them in an inter-disciplinary context. Articles which do no 
more than rehearse familiar and well-known material should not be submitted. 

2. Each submission must be an original, unpublished work not currently under 
consideration for publication elsewhere. Our exclusive submission policy means you 
cannot submit your manuscript to another journal until you have received a decision 
from us. If you wish to submit to another journal, you must withdraw your article 
from consideration by the CTCJ. 

3. Three types of submissions are accepted for publication in the CTCJ: 

 long articles – should not exceed 12,000 words (excluding footnotes) and can 
be solicited or unsolicited; 

 short papers (shorter articles, comments and notes) – should not exceed 
6,000 words (including footnotes) and can be solicited or unsolicited; 

 reports on conference proceedings – should not exceed 5,000 words 
(including footnotes) and are by invitation only. 

4. All manuscripts must be in MS Word (.docx or .doc) format. 

5. All manuscripts must be in English and should follow the Style Guide below. 

6. Each submitted article (long or short) should be preceded by an abstract of up to 150 
words. 

7. Each submitted manuscript should be accompanied by at least five (and not more than 
ten) keywords to facilitate digital searching. 

8. Each unsolicited manuscript must be anonymous for peer review purposes. 

9. All submissions must be sent by email to: anton.didenko@unsw.edu.au 

10. Authors of unsolicited manuscripts must indicate in their email (rather than in the 
submitted manuscript, which must remain anonymous) their present academic or 
professional affiliation and indicate any professional or personal involvement in the 
subject matter of their submission. There is no need to provide a CV.  
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Cape Town Convention Journal style guide 
 

1. Footnotes should be numbered consecutively through the manuscript. Endnotes must 
not be used. 

2. Citations and footnotes should follow the OSCOLA citation standard. 

3. Quotations must use single inverted commas, saving double inverted commas for use 
for quotes within quotes. Quotations longer than three lines must be presented as a 
double-indented paragraph with no further indentation of the first line. Such double-
indented quotations must not use quotation marks. 

4. All submitted manuscripts should be in 12-point font, single-spaced, with margins of 
at least 2.5 cm. 

5. The first line of every paragraph must be indented unless the paragraph immediately 
follows a heading or sub-heading, or an indented footnote. 

6. Headings and subheadings should use sentence case style (do not use upper case and 
do not capitalise major words). The following heading levels should be used: 

I. First-level heading 

A. Second-level subheading 

(i) Third-level subheading 

(a) Fourth-level subheading 

7. Each heading and subheading should be numbered (including introduction and 
conclusion, if they constitute separate sections). 

8. Different parts of the manuscript (regardless of the heading level) should be referred 
to as ‘sections’ (eg ‘as noted in section II’). Second, third and fourth-level 
subheadings should be enumerated using parentheses to separate different subheading 
levels (eg ‘see section IV(A)(ii)’, not ‘see section IV.A.ii’). 

9. Numbered lists should use Arabic numerals. Bullet-point lists may also be used. 
Where list items are complete sentences, capitals and punctuation may be used. 
Otherwise, use lower case and a semi-colon to end each point. 

10. All abbreviations should be spelled out in first use with the abbreviation following in 
brackets. 

11. Dates should be written in the form ‘day month year’ (eg ‘28 September 1985’). 

12. Times should be written using the 24-hour clock, not am or pm (eg ‘18.15’). 

13. Numerals should be written out up to and including ten; 11 and above should be given 
in figures. Where a sentence includes numerals either side of ten, these should all be 
given as figures. Ordinal numbers (1st, 2nd etc) should be written out in full (first, 
second etc). 


